INSTRUCTIONS FOR UCC FILING

1. Make sure all info is correct and read entire document(s) UCC Filing.

2. Sign in RED ink for secured parties signature (DEBTOR Signature in BLACK or BLUE ink) on:

2a. UCC-1 or 3

2b. Security Agreement

2c. Hold Harmless

2d. Private agreement

3. Make sandwich with file. ie:

3a. UCC-1 or 3 (1st on top)

3b. Trademark Notice (2nd)

3c. Security Agreement (3rd) 

3d. Copies of collateral if desired (you always keep originals)

3e. Hold Harmless (5th bottom)

4. Send (2 copies) with appropriate $ for 1 complete filing to appropriate State/County Department(s).

5. In a short time you will receive one of the originals back stamped by the Department.

6. Get and keep a Certified copy from the department that filed.

7. Do not file the Private agreement, it is for you to keep for possible future reference.

8. Keep all in a SAFE place for future reference

